
Divorces can be complicated and there can be a lot on the line. It is always best to talk to a
lawyer.  These forms are designed to help people who cannot afford lawyer and have a really
simple situation.  They should not be used if you own real estate, have pensions, other
valuable assets, or think you have a claim for spousal support (alimony).  If any of these
apply, you should make every effort to hire a lawyer. If you have not yet consulted with SEOLS,
please call us at 740-773-0012.  Otherwise, please call a private attorney. 

Forms that must be completed by you

G Complaint - Tells the Court why you want a divorce and what you want.

Q Instructions for Service - If you do not know where your spouse is living, please contact legal aid.

G Scheduling Entry - The court will tell you when your final hearing will be held.  Once you are
given this date, see the instructions attached.

G Entries - The Judge and or the Magistrate will use these to issue his final ruling.

Optional Forms - All Affidavits must be signed in front of a Notary.

G Affidavit for Temporary Orders - Use this if you need the Court to Issue certain orders now,
rather than waiting until the final hearing, see the form for more information.  

Q Affidavit of Indigency - The Court WILL charge a fee for filing the divorce.  If you fill out this form
the Court MAY decide to charge the fee at the end of the case rather than at the beginning.  You also
may be able to get the Court to order your spouse to pay these fees.  There is also an entry to fill out if
you want to make this request.

After completing the forms 

G Make three (3) copies of each completed form.

G Take the originals and three (3) copies to Clerk of Common Pleas Court.

G Call ahead to the Court to find out what filing fee is required.  If you are filing a Affidavit of Indigency,
you do not need to take the filing fee with you today.

G If you filled out any of the optional forms, be sure to include the entry forms which are attached to each. 

After forms are filed

Q Clerk will send you notice of any court dates.  Attend all of these court dates.

Q If you move, call the Clerk with your new address.



Definitions of Legal Terms in the “Divorce Packets”

affidavit - a written statement made under oath before a notary public. 

defendant - the person a lawsuit is filed against.

ex parte - without the other party present.  Ex parte orders are issued by the court
before the other side has a chance to respond.

gross neglect of duty - your spouse has moved out and abandoned your family.

incompatibility - you and your spouse don’t get along.

indigency - household income is low enough that you probably won’t have to pay
court fees to file your paperwork.

IV-D application - application for help from the Child Support Enforcement Agency (CSEA). 
Should be taken to the CSEA in your county.  Don’t file this in court.

O.R.C.P 4.4(A)(2) - a court rule that allows you to serve your divorce complaint on your
spouse by having the clerk of courts post it at the court house.  You can
only serve your spouse this way if you have no idea where s/he lives and
do not have any way to find out.  You have to file an affidavit to ask the
court to serve your spouse this way.

parental affidavit - is a form required in every court case involving the custody of children.  It 
(UCCJEA) explains to the court where the children have lived and who has taken care

of them before the case came to court.

personal property - personal possessions, for example: furniture, appliances, and tools.
Vehicles are also considered personal property, even if more than one
person’s name is on the title.

plaintiff - the person filing the lawsuit.

real property - land or a home and the land it sits on.  Cars, mobile homes taxed
separately from the land, and personal possessions are NOT real property.

service - a court process to notify your spouse that you filed for divorce.

temporary orders - orders issued by the court that are in effect only while the case is still
before the court.  If the case is dismissed or the court issues a final order,
the temporary orders are no longer good.  Common temporary orders in
divorce cases include custody, child and spousal support, who gets to stay
in the family home or use the family car, and who has to pay certain bills.



























INSTRUCTIONS FOR SCHEDULING ENTRY

When the court sets your case for final hearing, fill out this Entry with the time, day and date of
the hearing.

In the Proof of Service, fill in the Defendant’s name and address and the date you are sending it
to them and then sign it.

Make two (2) copies of this form and take it to the Clerk’s office for filing.

BE SURE YOU MAIL IT TO THE DEFENDANT ON THE DATE YOU SIGN THE FORM.



IN THE COURT OF COMMON PLEAS, PICKAWAY COUNTY, OHIO

____________________________________
Plaintiff Case No. _____________________

vs. Judge _______________________

____________________________________ SCHEDULING ENTRY
Defendant

The Defendant _____________________________, will hereby take notice that this case

has been set for final hearing at __________ m. on ____________________, the _____ day of

_____________________________, 20___.

PROOF OF SERVICE

I certify that I sent a copy of the foregoing Scheduling Entry to _____________________

at _________________________________________________________ by regular U.S. Mail

this ______ day of _____________________________, 20____.

_________________________________________
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